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Periament
padoThI 001ero coopanusi paGOTHUKOB
MBOY «Cypckas CLI Ne 2»

1. O01mue moI0:KeHHUS

1.1. Hacrosiuii perniament pa3pabotan B cooTBeTcTBUM ¢ DeepanbHbIM 3aKOHOM
o1 29.12.2012 Ne 27303 «O6 obpazoBanuu B Poccuiickoit denepanun», ycTaBoMm
MBOY «Cypckas CII Ne 2.

1.2. PeryiameHT ycTaHaBIMBAaeT MOPSAIOK OPraHH3alMU JCSITEIBHOCTH OOIIETOo
cobpanmsi pabotHukoB MBOY «Cypckas CIHI Ne 2» (mamee — oOpaszoBaTeibHAS
opraHu3arus).

1.3. OOmee coOpaHue paOOTHHUKOB SIBIISICTCS TIOCTOSIHHO JICHCTBYIOIIMM
KOJIJICTHAJIbHBIM OPTaHOM YIpaBJeHUs 00pa3oBaTeNbHOM opraHu3amuu. B cocrar
oOuiero coOpaHuss pPaOOTHUKOB BXOAAT pPaOOTHMKH, [UIsl KOTOpPBIX pabota
B 00pa30oBaTeIbHOW OPTaHU3aINH SBIISICTCS OCHOBHOM.

2. Opranusanusi padoTsl 001ero coopannst pabOTHNKOB

2.1. IlepBoe 3acenanue ood1iero coopanusi pabOTHUKOB MOCIIE €r0 CO3AaHUS, a TAKIKE
NepBOE 3aceJaHhe HOBOTO COCTaBa o0OLIero coOpaHus pPaOOTHUKOB CO3bIBAETCS
PYKOBOAUTEIEM 00pa30BaTeIbHOM OpraHU3alUM He Mmo3aHee 7 (ceMu) pabouux JHeH
MOCJIe CO3/IaHMsI 00IIIero COOpaHusi paOOTHUKOB WJIM U30paHusi HOBOTO COCTaBa OOIIEro
coOpaHusi pabOTHUKOB, KOTOPBIM BEAET 3acefaHue 0 U30paHus MpeaceaaTess ooero
coOpanusi pabOTHHUKOB.

2.2. PykoBoACTBO 0O0OIIMM cOOpaHUEM paOOTHUKOB OCYIIECTBISIET MpeCceIaTeNb.
Benenne nmpoTokosioB 0011ero coopanusi pabOTHHUKOB OCYIIECTBIISIETCSI CEKpETapeM.
[Ipencenarens M cekperapb o0mero coOpaHus pPaOOTHUKOB BBHITIOTHSIOT CBOH
00513aHHOCTH Ha OOIIECTBEHHBIX HAYaJIax.

IIpencenarens:

— OpraHu3yeT JesATEILHOCTH OOIIEro cOOpaHus;

~ MTH(QOPMHUPYET YJICHOB O0IIEro COOpaHus O MPEACTOAIIEM 3aCEaHNUH B TOPSIKE,
npeaycMorpeHHoM yctaBoM MBOVY «Cypckas CHI Ne 2» u Hacrosmmm
perIamMeHToM;

— OpraHu3yeT MOATOTOBKY M MPOBEICHUE 3aCEIaHHNS;

~ OIIpeIeIIsIeT MOBECTKY 3ace/IaHus;

~ KOHTPOJIUPYET BBIMIOJTHCHHUE PEIICHUH.

2.3. Bacenanus oOmiero coOpaHust pabOTHUKOB MPOBOJSATCS C MEPHUOJUUYHOCTBIO,
ycranoBiieHHON yctaBoM MBOY «Cypckast CIL Ne 2.

2.4. 3acemanusi obmero coOpaHus paOOTHUKOB MOTYT TMPOXOIUTH B (hopme
KOH(EpEeHIICBSI3H.

2.5. Haszacemanusi obuiero coOpaHusi paOOTHUKOB MOTYT OBITH NPHUIJIALICHbI
peJICTaBUTENN yupeauTens, 00IIECTBEHHBIX OpraHu3anui, OpraHoB
MYHHIIMIIATLHOTO ¥ TOCYJAapCTBEHHOTO yIpaBlieHWss © Apyrue Jjmna. Jluma,
MpUIJIallleHHbIe Ha 3ace/laHue, MOJIb3YIOTCS MPABOM COBEIIATEIBHOIO I0JIOCa, MOTYT



BHOCUTh TMPEUIOKEHUSI U 3asBJICHUS, Y4YacCTBOBAaTh B OOCYXKICHHU BOIPOCOB,
HaXOJALIMXCS B UX KOMIIETEHLIUH.

2.6. Pemenusi, npuHATHIE OOLIMM CcoOOpaHUEeM pPaOOTHUKOB B COOTBETCTBHHU
C 3aKOHO/IaTEJIbCTBOM M B IIP€JieslaX CBOMX ITOJIHOMOYMHM, O00s3aTeNbHBI U1 BCEX
pabOTHUKOB 00pPa30BATEIBLHON OpraHU3aLINH.

2.7. Pemenus oOuiero coOpaHusi paOOTHUKOB MOTYT COJEpXkaTb IOPYyYEHus,
00s13aTeNIbHBIC 17151 UCTIOJHEHUS BcCeMHU paObOTHHKAaMU 00pa30BaTeIbHOIN OpraHn3auu
U pEKOMEHJJalluM yYaCTHUKaM 00pa30oBaTeIbHOIO Mpolecca.

2.8. Pemenust oOmiero coOpaHusi paOOTHHUKOB JOBOJSTCS JIO CBEACHHS BCEX
3aMHTEPECOBAHHBIX JIMI[ HE Io3]Hee 7 (ceMu) pabouux JHEH Iocie MPOILEAIIEro
3acedaHusl.

2.9. Ilpencenatens OTYUTHIBAETCS O IEATEIBHOCTH 00ILEro coopanust pabOTHUKOB
Ha 3ace/laHuu 0011ero coopanus pabOTHUKOB HE PEXKE OJIHOTO pasa B roJl.

3. [lopsaaok co3bIBa 04YepeHOr0 001ero coopanust paboTHNKOB

3.1. Pemenne o npoBedeHUH OYEpENHOrO OOIEero cobpaHusi pPabOTHUKOB
NPUHAMACTCS TpeceaaTeneM 00Iero coopanus pabOTHHKOB, KOTOPBIN OMpeIeNseT:

~ IpOLEAYPY IPOBEICHMUS;

~ TIOBECTKY 3aCe/IaHus;

- JaTy, BpeMs U MECTO IIPOBEICHHUS;

~ TIepeueHb MaTEPUAJIOB IS TPEIBAPUTEILHOTO 03HAKOMIICHUS YWICHAMH OOIIETO
coOpaHusi pabOTHUKOB, a TAK)KE MOPSATOK TAKOTO 03HAKOMJICHHS,

~ TIOPSIIOK TOJIOCOBAHUS IO BOTIPOCAM MTOBECTKHU: OTKPBITOE, TAWHOE UJIH 3209HOE;

~ MHBIE BOMPOCHI, HEOOXOAUMBIE JIJIsl TIOATOTOBKH MPOBEICHHUS 00IIero coopaHus
pabOTHHKOB.

[Tpencenarens obmiero coOpanus paOOTHHUKOB COTJIACOBBIBAET C PYKOBOJUTENIEM
00pa3oBaTeNbHONW OpraHW3aluy ATy, BPeMs M MECTO TIPOBEICHHS OYEepPETHOTO
3acefaHus o0IIero coopanusi pabOTHUKOB.

3.2. Tlpencenarenn, cekpeTapb o0OIIero coOpaHus paOOTHUKOB WM JIMIIA,
UX 3aMEHSIOIINE, YBEAOMIIIOT WIEHOB oOuiero coOpaHus paOOTHUKOB O jarte,
BPEMEHM, MECTE MPOBEACHMSI M IOBECTKE 3acelaHMs HE MMo3qHee uyeM 3a 7 (CeMb)
pabouux AHEH 10 JaThl €ro MPOBEICHHUS.

3.3. Pemenue o npoBeAeHUHM O4YepeIHOro oO0mero coOpaHus padOTHUKOB
BpyYaeTcsi 4jeHaM oOuero cobpaHus pabOTHMKOB JIMYHO WIIM HAaIpaBlseTCs
MOCPEJICTBOM JJICKTPOHHOW WJIM WHOM CBSI3M, OOECIEYHMBAIONIEH ayTEHTUYHOCTH
nepeaBaeMblX U IPUHUMAEMBIX COOOIIEHUH U MX TOKYMEHTAJIbHOE MMOATBEPKACHNUE.

3.4. JlononHUTENbHbBIE MPEATIOKEHUS B IOBECTKY 3aC€IaHUs OUEPETHOT0 00IEero
coOpanwusi pabOTHHKOB MOTYT OBITh BHECEHBI YWICHAMHU O0IIET0 COOpaHust paOOTHUKOB
B CPOK, He TI03/1Hee YeM 3a 3 (TpHu) pabouux JHS IO AAThI €ro TMPOBEICHHS.

4. ITopsinok co3bIBa BHEOUYEPEIHOI0 00111ero coOpaHusi pa0OTHMKOB

4.1. Co3bIB BHEOUepenHOro ooOiero coOpaHusi paOOTHHUKOB OCYIIECTBISETCS
B Clly4asiX, npeaycMoTpeHHbIX ycraBoM MBbOVY «Cypckas CIII Ne 2.
4.2. TlpennoxeHue O CO3bIBE BHEOUYEPEIHOro 00IIero cobpaHusi pabOTHHUKOB
JIOJDKHO COJIEPKATh:
— apryMEHTHPOBaHHOE 000CHOBaHHE HEOOXOIMMOCTH IIPOBEICHUS
BHEOUEPETHOTO 001Iero coopaHusi pabOTHHUKOB;
~ IIPOEKT MOBECTKHU 3ace/laHMs;
~ IIPEATIoIaraeMyIo JaTy BHEOUYEpeHOro 00IIero coopanusi pabOTHUKOB;
~TIEpeYeHh HWHUIMATOPOB TIPOBEACHHSI BHEOUEPEIHOTO 00mero codpaHus
PaOOTHHKOB.



4.3. TlpemnoxeHHe O CO3BIBE BHEOUEPETHOrO OOILIEro coOpaHus IepeaaeTcs
HEINOCPE/ICTBEHHO B KaHIIENSPUIO 00pa3oBaTelbHON oOpraHusauuu He nosaHee 10
(mecsitn) paboumx JHEH O AAaThl MPEANOIAraeMoro BHEOUEPEIHOTO OOIIero
coOpanusi paOOTHHKOB, B ClIy4yae €CJIM HWHHUIMATOPOM BHEOYEPEIHOro OOIIEero
coOpaHus paOOTHHUKOB SIBIISIETCS HE MpEJCeaaTelb 0011ero coopanusi pabOTHUKOB.

4.4. llpencenartenb, cekperapb oOmEero coOpaHus paOOTHUKOB WM JIUIIA,
UX 3aMEHSIOIINE,  YBEJIOMIIIOT — YICHOB  o0mero  coOpaHus  paOOTHHKOB
0 BHEOYEpeAHOM 0011eM coOpaHuu pabOTHUKOB ITyTeM BPYUYEHHS WU HAIlPaBICHUS
IIOCPEICTBOM  JJICKTPOHHOM WM HMHOW CBSI3M IPEUIOKEHUsS HMHULMATOPOB
BHEOUEPEIHOT0 001Iero coOpaHus, a TakKe YBEJJOMJICHUS O J1aTe, BpEMEHH, MECTe U
MOBECTKE 3acelaHus He mo3gHee ueM 3a 3 (Tpu) paboumx MJHS JIO IaThl €ro
IPOBEICHUSI.

[Ipencenarens obmero coOpanust pabOTHUKOB COTJIACOBBIBACT C PYKOBOJUTEIIEM
o0pa3oBaTeNbHOI OpraHu3aluu AaTy, BpeMs U MECTO MPOBEICHHUS BHEOUYEPETHOTO
oOuiero codpanust pabOTHUKOB.

4.5. JlomomHUTENbHBIE NPEUIOKEHHUsS] B IIOBECTKY 3aceJaHusi BHEOUEPEIHOTO
obmiero codpanuss paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIIETO COOpaHHS
paOOTHMKOB B CPOK HE MMo3jHee dYeMm 3a 3 (Tpu) pabouumx JHS JIO AaThl  €ro
IPOBEICHUSL.

5. lokymeHTanus o01mero coopanusi

5.1. 3acenmanusi oOmiero coOpaHusi paOOTHUKOB O(QOPMIISIFOTCS MPOTOKOJIAMHU.
[IpoTtokon 3acemanusi oOmmiero coOpaHusi PaOOTHUKOB COCTABISIETCS HE MO3JHEE
5 (mAT) pabouux JAHEW TOCIe ero 3aBeplIeHUs B ABYX JK3EMIUIAPAX,
MIOJIIMCBIBAEMBIX €T0 MPEJICEIATEIIEM B CEKPETAPEM.

5.2. TIpoTokon cocTaBisieTCs B COOTBETCTBUM C OOUIUMHU  TpeOOBAHUSIMHU
JIeTTOTIPOU3BO/ICTBA, yYCTaHOBJICHHBIMH B 00pa3oBaTeNbHON OpraHU3aIHH,
C YKa3aHHUEM CJeIYyIOIUX CBEICHUI:

~ KOTMYECTBO paOOTHHUKOB, NPUHSBIIMX y4YacTHE B 3aCENaHWUU, OTMETKa
0 cOOJTI0/IEHUH KBOPYMa;

~ KOJIMYECTBO TOJIOCOB «32», KIPOTHB» M «BO3JCPKAICSD» IO KAKIOMY BOIIPOCY
MOBECTKU 3aCEeIaHNUS;

- pemieHre oOmiero coOpaHus paOOTHHUKOB IO KaXXJAOMY BONPOCY IOBECTKU
3aceaHusl.

Hywmepanuss npotokosoB oOmiero codpanus paOOTHMKOB BeEJETCS OT Haydaja
y4eOHOro roja.

5.3. B cimydae oOHapykeHHs OImMOOK, HETOYHOCTEH, HEOCTOBEPHOTO M3JIOKEHUS
dakToOB B MPOTOKOJIE 3aceqaHus oOIIero coOpaHus pPabOTHUKOB YJIEHBI OOIIEro
cobpanus pabOTHHUKOB BIpaBe TpeOOBATh OT MpeJCeaaTelNis ero u3MeHeHus. B cBoro
ouepenb, Mpeacenarenb o00sf3aH MNPHUHIATH MEpbl [0 BHECEHUIO B IPOTOKOI
COOTBETCTBYIOIIMX W3MEHEHHUH W YyTOYHEHHUM, a TaKXKE€ CJAENaTh COOTBETCTBYIOLIEE
cooOlIeHne Ha CIeAyIoeM 3acedaHuu oOmero coOpaHus pabOTHHUKOB, BHECS
JTAHHBIA BOTIPOC B €T0 IMOBECTKY JIHS.

5.4. OpurrHaibsl TPOTOKOJIOB XpaHATCS B KaOMHETE TUPEKTOpa 00pa3oBaTeIbHOM
OpraHu3aInHg.

5.5. K mporokony MpHUKIAIBIBAIOTCS BCsS HHGOpPMAIUs W MaTepHalbl, a TaKKe
WHBIE IOKYMEHTBI, KaCaIOIIHeCs PEIICHNUS.



